


Capital letters
Week 1


What is a capital letter and when do I use one?
Rules:
English uses capital letters to point out important words.  This is the one element of English grammar that always follows its rules.
Rule 1: All sentences begin with a capital letter, even sentences that only consist of one word.
Rule 2: The proper name, the name of a specific person or thing, begins with a capital letter.
Rule 3: Titles of books, songs, stories, works of art, magazine articles, tests and other written materials must begin with a capital letter.  Every other important word of the title must also begin with a capital letter.  Words in a title that do not need a capital letter unless they are the first word of the title are a, an, and, of, to, the, etc. 
Rule 4: The letter I, when used as a pronoun referring to yourself, must always be written as a capital letter.Task 

[image: ]Rule 5: The first word of a direct quotation must begin with a capital letter. For example, "Who's been sleeping in my bed?" Papa Bear cried.
Rule 6: Titles of people when used with their names or in place of their names must begin with a capital letter. For example, My favourite queen is Queen Elizabeth of England.





Capital letters
Week 2


When do we use capital letters?
· At the start of sentences.
· For names of people.
· For names of places.
· Days of the week.
· Months of the year.
· Titles of books, films, songs, plays etc.
· Use of the pronoun ‘I’.
· The first letter inside speech marks: In the distance, I heard someone cry, “Help!” 
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1. ___________________________________________________________

2. ___________________________________________________________

Capital letters
Week 3

[image: ]
Task 




Challenge!
Find an example of each capital letter rule in your reading book or one of your exercise books.

Rule 1: All sentences begin with a capital letter, even sentences that only consist of one word.
Rule 2: The proper name, the name of a specific person or thing, begins with a capital letter.
Rule 3: Titles of books, songs, stories, works of art, magazine articles, tests, and other written materials must begin with a capital letter.  Every other important word of the title must also begin with a capital letter.  Words that do not need a capital letter unless they are the first word of the title are a, an, and, of, to, the, etc. 
Rule 4: The letter I, when used as a pronoun referring to yourself must always be written as a capital letter.
Rule 5: The first word of a direct quotation must begin with a capital letter. 
Rule 6: Titles of people when used with their names or in place of their names must begin with a capital letter.








Capital letters
Week 4

Review learning


Record the rules for capital letter use in the box below. You can bullet point them. No cheating!













[image: ]Progress timeline


 
How confident are you with capital letters?













Full stops
Week 5

What is a full stop and when do I use one?
Rules:
A full stop is a punctuation mark (.) used at the end of a sentence or an abbreviation.
BEWARE!
Once you have written a sentence, you cannot put a comma and carry on writing. This is called a run-on error. For example:

 I love angel cake, it is my favourite.    
(run-on error) 



[image: ]



Task 


Can you add the capital letters and full stops to these sentences? Highlight the words or letters you have changed.

scarlet made her way down the steps to the beach her dog ran behind her wagging its tail when she got to the bottom of the steps scarlet ran to the sea

the waves were breaking on the rocks scarlet decided to make a huge sandcastle her brother came to help her

the tide began to come in the waves came over the sandcastle and washed it away scarlet and her brother went home 

jacob stood on the riverbank watching the boats go by he waved to the people as they went past the engines made a quiet chugging noise

mrs hall got the paints out of the store room she put some on each table connor covered the tables with newspaper then karina gave out the aprons 
Full stops
Week 6

Task 


In each piece of text identify where the full stops and capital letters go. Re-write the sentences correctly underneath.
pandas are members of the bear family they have black and white fur giant pandas are one of the world’s rarest mammals a young panda is called a cub 




beavers are rodents that live in North America they can live in water and on land they are powerful swimmers and can stay underwater for up to fifteen minutes a baby beaver is called a kit kits learn to swim when they are about one month old






bottlenose dolphins send messages to each other they do this by squeaking, whistling or slapping their tails on the water dolphins are mammals like us and breathe air like we do they have a poor sense of smell but very good hearing




[image: ]Challenge!Full stops
Week 7


Find three examples of a full stop in your reading book or your exercise book. Why have they been used? Are there any times when you have forgotten to use a full stop in your exercise book?
Review learning


Record the rules for a full stop in the box below. No cheating!
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How confident are you with full stops?















Week 8
Question marks


What is a question mark and when do I use one?
Rules:
A question mark comes at the end of a question.
“What are you doing?” asked Mr Baker.
A question mark replaces a full stop at the end of a sentence.
A question mark acts like a full stop - you need a capital letter afterwards.
“Are you going on the school trip? I’m not allowed!”
[image: ][image: ]Task 

















Question marks
Week 9
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Question marks
Week 10



Task 
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Description automatically generated]Challenge!Question marks
Week 11


In your book, find 3 examples of when you have used a question mark and highlight them. Now look for a question mark in your reading book. What rules does it follow?

Review learning


Record the rules for using a question mark in the box below. No cheating!
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How confident are you with question marks?














Week 12

Exclamation marks!


What is an exclamation mark and when should I use one?
Rules:
An exclamation mark is used instead of a full stop when the sentence written needs emphasising, or someone is shouting.

Sometimes, you use an exclamation mark at the end of a sentence. 
It shows when you feel strongly about something or when you are surprised.
My birthday party was brilliant!
An exclamation mark can be used when someone is excited or shouting or if they are saying something that's strange or surprising.
“I've just seen a flying pig!” exclaimed Mr Daly.
N.B: Do not use an exclamation mark unless you are certain it is necessary — and never use two or three of them in a row: 
Example: This is a sensational result!!! 

Task 


Re-write the following sentences, adding exclamation marks where necessary.

1. “Look out” shouted James to his brother.

2. “Ouch” screamed Charlotte.

3. What a wonderful surprise that was

4. “Tidy your room” shouted mother.  “It’s a pig sty”

5. Looking out at the golden sunset, Maria exclaimed, “This is the life”

Exclamation marks!
Week 13

	Task 


Write a dialogue involving an argument.  Use exclamation marks when necessary.  Your story could begin with the words:

	‘You knew I wanted that!’ Tom cried, rising from the chair.






	Review learning


Record the rules for using an exclamation mark in the box below. No cheating!
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How confident are you with exclamation marks?









Not confident at all


A little more practice needed


Confident


Pretty confident


Could do it with my eyes closed!


Not confident at all


A little more practice needed


Confident


Pretty confident


Could do it with my eyes closed!


Not confident at all


A little more practice needed


Confident


Pretty confident


Could do it with my eyes closed!


Not confident at all


A little more practice needed


Confident


Pretty confident


Could do it with my eyes closed!
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Read these sentences and highlight where the capital letters should be:

1. once upon a time in germany, hans and his sister gretal lived in a small cottage by the
hundred acre wood.

2. the golden globe studio in Hollywood is where the oscars are held every year in
february.

3. it was a hot summer’s day in the month of july when my father announced that he was
taking us all on holiday to corsica

4. mr smith’s birthday is in april.

5. my dad works for the aa.

Write two of your own sentences, making sure the capital letters are written correctly. One of
the sentences should include information about a hobby of yours and one should be about
your favourite book.
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Find all of the capital letter mistakes in this passage.
There are 10 in total:

spider-man is a character from marvel comics. In the first story,
Spider-Man took to fighting when his uncle ben was murdered.

although nobody seems to understand him, Spider-Man is a bit of a
joker. He likes the chance to play tricks on people who never suspect
that he and peter parker are one and the same.

A fan of Spider Man, Sean O’Neill, believes that Peter Parker was,
“just a bit of a wimp and Spider Man is still (for a super hero) quite
normal; he misses appointments, catches the flu when he needs to
fight, forgets to put film in his camera and has trouble paying the
rent. in short Spider-Man is the super hero who could be you.”

Now swap with a partner to review them.





image6.png




image7.png




image8.png




image9.tmp
1. Tom and Harry went to the shops
2. What’s for tea tonight

. How much does that bag cost

ke my new teacher
5.1s it going to rain today
6. What should we watch on television tonight

e my new reading book

8. Do you like pizza
9. Can | come to play at your house today

10. I like playing in the snow
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Question marks practice

Which of these
sentences are

questions?
Which ones are Can you put
statements? a question
mark or
full stop

o after these
sentences?
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Task 1 - Make these sentences into questions by putting in the
asking word and a question mark.

who

1) are you going to do foday _

what
2) was that you were falking fo __

where
3) is the X Factor on this week __

when
4 youwant to play cards _ 4id
5) did you leave your coat __ which
6) that a good book _ do
7 the dog hungry _ was
8) did you hurt your leg is
9) you get your car fixed __ how
10) one did you buy __ can
1) You fetch me some milk _

12) were you late for school __





image12.tmp
Task 3 - Create a spider diagram that asks questions about the

picture.
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Where.

When.

Who.

What.
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image3.tmp
We use capifal letfers to begin the...

True | Falze

Exemple

_first word of a sentence

—names of colours

_names of peaple.

_names of pets

—names of wild animals

_days of the week

_hours of the day

_months of the year

_names for the seasons

_names of streets

—names of fowns and cities.

—names of fypes of clothes

_names of fypes of food

—names of footbal teams

_names for the weather





