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Careers Guidance Policy 2025-2027
	Rationale for Careers Guidance at St Benedict’s Catholic School


Careers guidance has never been as important for young people as it is today. Students face an ever-changing landscape in education, training, and employment, and the pace of this change can be rapid and unpredictable. Our pupils need not only a comprehensive knowledge of the current labour market and the opportunities within it, but also a robust range of career management skills to exploit those opportunities now and in the future.
The aim of our Careers Education, Information, Advice and Guidance (CEIAG) programme at St. Benedict’s Catholic School aligns with that of the eight Gatsby Benchmarks for good careers guidance: to help young people, whatever their background, achieve better outcomes, leading to huge benefits for society and the economy 
 by offering:
1. A stable careers programme

2. Learning from career and labour market information

3. Addressing the needs of each pupil

4. Linking curriculum learning to careers

5. Encounters with employers and employees

6. Experience of workplaces

7. Encounters with further and higher education

8. Personal careers guidance from a qualified adviser
The Careers programme is being further developed following the new (Sept 2025) focus for  the Benchmarks on five main themes:

1. Careers at the heart of education and leadership

2. Inclusion and impact for each and every young person 

3. Meaningful and varied encounters and experiences

4. Focusing on the use of information and data to inform decision-making 

5. Engagement of parents and carers
Our Careers Programme is reviewed and updated annually in response to changes in legislation, stakeholder feedback and guidance from regulated careers organisations.
	Statutory duties


We observe our statutory CEIAG duties as a school by:
· appointing a Careers Leader with strategic responsibility for CEIAG, and publishing their contact details on the school website

· publishing a summary of the Careers programme, including details of how learners, parents, teaching staff and employers can access information about careers
· ensuring all learners throughout their secondary education (11-18yrs), and learners aged up to 25yrs with an Education, Health and Care Plan (EHCP) have access to high quality, independent and impartial career guidance


· ensuring that for learners with an EHCP, annual reviews from Year 9 onwards include a focus on preparing for adulthood, including employment.

· in line with section 42B of the Education Act 1997, publishing on our website the arrangements for access by training providers who share information with students about pathways in technical education and training, including apprenticeships: Provider Access Policy Statement
· during their secondary education, in compliance with current Provider Access Legislation (January 2023), to secure at least six encounters for our students with approved providers of apprenticeships and technical education:  

· two encounters for pupils during the first key phase (Years 8 and 9) that are mandatory for all pupils to attend 

· two encounters for pupils during the ‘second key phase’ (Years 10 and 11) that are mandatory for all pupils to attend 

· two encounters for pupils during the ‘third key phase’ (Years 12 and 13) that are mandatory for the school to put on but optional for pupils to attend 
These six encounters are planned with reference to post-14, post-16 and post-18
transition stages and with the aim of:
· developing our students’ knowledge and awareness of all career pathways available to them, including technical qualifications and apprenticeships

· supporting our students’ learning about opportunities for education and training outside of school before making crucial choices about their future options

· reducing potential drop out from courses and the risk of students becoming NEET (Not in Education, Employment or Training).
	Role of the Governing Body


In line with Section 42A of the Education Act 1997, our governing body has a statutory duty to:

· ensure all registered pupils of the school are provided with independent careers guidance throughout their secondary education: learners aged 11-18 years and learners aged up to 25 years with an EHCP
· ensure careers guidance is presented in an impartial and unbiased manner

· ensure careers guidance includes information on the range of education or training options, including apprenticeships and technical education routes
· ensure arrangements are in place to provide six encounters with a provider of technical education or apprenticeships for years 8 to 13 learners

· ensure careers guidance promotes the best interest of the pupils to whom it is given

The Governing body, and specifically the Careers Link Governor, has a crucial role to play in connecting the school with the wider community of business and other professional people. The aim of this role will always be to enhance the education and career aspirations of our pupils.

	Commitment


The Careers programme aims to motivate our students, promote equality of opportunity, and maximise academic and personal achievement. Our commitment as a school is to deliver CEIAG to our students that is aspirational, relevant, and up to date, with all school staff encouraged to think of themselves as Careers educators. There are, however, specific members of our school community who have direct responsibility for CEIAG provision:

	Name
	Title
	Main responsibilities 

	Sam Tatum
	Deputy Head - SLT link for Career Guidance and Development
	Overseeing the work of the Head of Careers and providing a direct link to SLT for all things careers related.

	Angela Hahn
	Head of Careers 
	Developing and delivering the Careers strategy, policies and programme.
Monitoring and evaluating the provision of CEIAG in school.

	Angela Hahn
	Career Guidance and Development Officer
	1:1 interviews, tracking student destinations, and producing associated reports

	Angela Hahn and Anna Slater
	Alumni Co-ordinators
	Establishing and growing the 
St. Benedict’s Alumni community.

Directing and managing the Sixth Form Alumni Mentoring Programme

	Adam Scarfe
	SENDCO
	Lead for school’s SEND provision
and managing the support offered to students with SEND

	Karen Reeman
	Deputy SENDCO
	Supporting Lead SENDCO with school’s SEND provision and support for students with SEND

	Darian Vomund
	Enterprise Co-ordinator

Norfolk and Suffolk Careers Hub
	Liaison for regional employer engagement and guidance on delivery of Careers programme, especially compliance with Gatsby Benchmarks and careers legislation. IAG on latest LMI

	Rachel Grimwood (NHS Foundation Trust)
	Enterprise Adviser
	Providing strategic support for school. Participation in Careers programme representing a local employer

	Suzette De 
Coteau-Atuah
	Link Governor
	Ensuring the school is meeting statutory requirements.

Monitoring and evaluating the impact of careers guidance within the school.

Allocation of appropriate funds
Promoting links with employers

	Sarah Cobbold/ Daniella Hamilton
	Head of PSHE/Citizenship
	Lead/Support for delivery of PSHE/Citizenship Programme


Staff development and CPD
The organisation of Careers CPD for staff is undertaken by the SLT link for Careers Guidance and Development. The delivery of staff Careers CPD falls within the remit of the Head of Careers. 
Staff are regularly provided with a range of careers-related information and resources to develop greater confidence in being a Careers educator within our school. All staff are invited to attend Careers Talks and the annual Careers Fair and to consider careers learning opportunities for planned trips and visits. A collaborative approach to CEIAG is always encouraged.
Resources
The school provides resources in support of the delivery of the Careers programme, and to ensure compliance with the Careers Policy, including:
· an annual budget to cover internal needs, CPD and the commissioning of external providers
· adequate staffing

· student and staff access to information (electronic and hardcopy)

· designated space and equipment to support individual, group and research sessions.

	Curriculum Opportunities


Careers education is a core part of the school curriculum for all students in Years 7-13 and sits within the PSHE and Citizenship programme. Careers education features in the schemes of work for planned learning across all subjects and is designed to meet the following learning outcomes for students:

· Development of:
· self-awareness

· self-determination

· self-improvement as a learner

· Understanding Careers and the World of Work:
· exploring careers and career development 
· investigating work and working life

· understanding business and industry

· investigating jobs and labour market information

· valuing equality of opportunity and diversity

· learning about safe working practices and environments 

· Development of career management and employability skills

· making the most of guidance and support

· preparing for employability

· showing initiative and enterprise

· developing personal financial capability

· identifying choices and opportunities

· planning and deciding

· handling applications and interviews
· managing changes and transitions

	Personalised Opportunities


The aim of St. Benedict's CEIAG is to provide each and every student with the opportunity to build and develop the career management skills i.e. the knowledge, abilities and behaviours - both technical and personal - that facilitate future success in their professional and personal lives. Specifically, each student has access to:
· a qualified specialist source of impartial CEIAG
The Head of Careers holds a Level 6 qualification in Career Guidance and Development and is a member of the Career Development Institute (CDI). The latter supports ongoing professional development (CPD) and ensures that members are informed of the latest issues, labour market information and intelligence in careers.


· 1:1 Careers IAG at key transition points:


· post-14: students in Year 9 are encouraged to speak with the Head of Careers about their GCSE choices and potential future pathways

· post-16: all students in Year 11 have a scheduled (minimum) one-hour meeting with the Head of Careers to discuss their post-16 options. Additional meetings are offered where needed, including to complete applications. Further individual and family support is provided on GCSE Results Day for students who need to review or change their planned options

· post-18: students in Years 12 and 13 are offered ad hoc and scheduled appointments with the Head of Careers to discuss their options after A Levels. IAG is provided on pathways in employment, training and Higher Education, as well as Gap Years. Individual and family support is offered on A Level Results Day for students who need to review or change their planned options

· individual IAG through internal staff, external visitors, mentors, and through email, telephone, webchat, forums and websites including:
· National Careers Service
· Amazing Apprenticeships
· icanbea
· www.thesource.me.uk
	Employer Engagement


Employers and employees from a wide range of sectors are invited to speak with students through our termly programme of Careers Talks, Workshops and Events.
Our ongoing programme of lunchtime Careers Talks involves employers and employees from local, regional and national companies. Alumni and parents/carers are often included in this programme, which all students and staff are invited to attend. The aim of the Talks is to raise aspirations, counter stereotypical perspectives, and provide accurate information about roles, entry requirements and progression for different professions. Students are encouraged to think about their current and future skill sets (hard and soft skills) and how to achieve success.
Our annual 1-Day Careers Fair takes place during the Autumn term, hosting around 25 different local, regional and national companies and educational institutions. Students in  Years 9-11 have scheduled time to meet with employers, employees and ITPs whilst Year 12 and 13 students visit the Fair during free periods. Staff joining the event also benefit from expanding and updating their knowledge of careers, local employers, courses and training opportunities which they can discuss with students thereafter.
Students meet with employers, employees and apprenticeships through national and international trips organised by the school in each academic year.
	Work experience


The government’s Youth Guarantee promises 50 hours of work experience (WEX) for all students in Years 7-11 (inclusive) during their secondary education. To support this pledge,  The Department for Education recommends 25 hours of careers-related activities for students in Key Stage 3 (Years 7-9) and 25 hours of (preferably) in person WEX for students in Key Stage 4 (Years 10 and 11). The goal of this Modern work experience is to help young people to make informed choices and improve career readiness and employability by offering multiple, variable and targeted experiences throughout their education journey 
.
In response to the Youth Guarantee, we are developing a clear and robust WEX programme for all students in Years 7-11. Our programme will involve alumni, employers (including parents and carers linked to the school) and training providers locally and across the region. A database of employers who can offer in person WEX to our students in Year 10 has been created – a resource we intend to grow and evolve in years to come.

Our goal is to build enduring partnerships with employers that help us meet the Youth WEX Guarantee and support the ongoing development of skills and exploitation of employment opportunities on both sides.
	Outcomes: monitoring, review and evaluation


Our Careers programme is regularly monitored, reviewed, and evaluated. We use a variety of sources to measure the effectiveness of our provision, including:
· Ongoing feedback: from internal stakeholders (students, teachers, support staff, governors, parents and carers) and external stakeholders (alumni, educational institutions, employers, apprenticeship and training providers and local and national government organisations) through e.g. in person meetings, in school events, surveys, emails and telephone conversations


· Student Records and Action plans: records are kept for each student that show progress and support needs throughout their secondary education. Action plans are included in Year 11 Post-16 reports that align with each student’s short- medium- and long-term goals

· Compass+ Evaluations: during termly meetings with the school’s regional Careers Hub Enterprise Co-ordinator and local Enterprise Adviser we monitor our CEIAG provision with respect to the Gatsby Benchmarks using the Careers and Enterprise Company (CEC) Compass + self-audit tool


· Annual Future Skills Questionnaire (FSQ): a tool to measure learners’ career-readiness each year, covering key aspects of knowledge, skills and attitudes that are important for successful transitions

· Destination Data: at Key Stage 4 and Key Stage 5 we collaborate on an annual basis with the Local Authority Children and Young People Tracking Team (CYPTT), The Department for Education and UCAS to identify positive post-16 and post-18 destinations for our students. This provides a measure of the effectiveness of our CEIAG programme. 
 
· Quality in Careers Standard (QICS)
The QICS is the single national quality award for overall careers education and guidance provision in secondary and special schools, colleges and Independent Training Providers. Our whole school careers programme is independently assessed every two years. The QICS was initially achieved in 2022. We have successfully met and retained the Standard since then. 
	Partnerships & Stakeholders


A whole school approach to Careers involves working with all internal stakeholders and establishing and reinforcing partnerships with external stakeholders. The delivery, evaluation and evolution of our Careers programme involve for example: 

· working with a dedicated Careers Link Governor to ensure the programme is overseen in an objective manner and that resources and employer engagement are promoted
· our alumni community, who participate in Careers events throughout the year, including Careers Talks, the annual Careers Fair and our Sixth Form Mentoring Programme (aimed at Year 12 students)
· our local FE College, which is invited to Careers events to share information with students about vocational pathways, apprenticeships and technical education and training opportunities

· our annual partnership agreements with our Local Authority CYPTT, Children and Young People’s Services and SEND team to ensure that we are aware of, and put measures in place to facilitate successful outcomes for each and every student

· work with our regional (Norfolk and Suffolk) Careers Hub to connect with employers and access ongoing support to fully achieve the Gatsby Benchmarks.
	Engaging with Parents and Carers


It is well understood that parents and carers have a major influence on young people around careers and education decision-making
. As such, careers guidance cannot be delivered in isolation from young people’s families.
Engaging with parents and carers is a key focus in the updated Gatsby Benchmarks. 

Our school encourages parent/carer engagement from the moment their child crosses our threshold to participate in Year 6 Open Events, through their Transition into Year 7 and during all of their secondary education with us. 
As parents and carers have such an influential role to play in careers guidance, we strive to create and develop meaningful connections that support them with their children’s career choices:
· direct engagement with parents and carers occurs throughout the academic year
at Parents Evenings/Progression events/Open Events

· parents and carers are encouraged to engage with the Head of Careers during school hours by email, telephone, or in person meetings to find out more about our Careers provision and/or their child(ren)’s options. 


· parents and carers are invited to participate in our Careers Programme e.g. as guest speakers for Careers Talks or stand holders at our annual Careers Fair. 

· focussed feedback forms are sent by email or links in our weekly Newsletter (Careers Update) so that parents and carers can share their views, experiences and ideas about Careers and tell us about opportunities they have exploited or those they would like to see included in the future.
Ongoing communication and engagement with our parent and carer community will remain a key element of our Careers provision. Our aim is always to explore new, inclusive and relevant ways to encourage even wider participation from parents and carers in our CEIAG programme.

	Communication


Information about the careers provision at St. Benedict’s School can be found:

· on the school website: https://www.st-benedicts.suffolk.sch.uk/careers
· in the weekly school Newsletter
· by contacting the Head of Careers (see below) 

Our Provider Access Statement can be found on the school website at: https://www.st-benedicts.suffolk.sch.uk/page/?title=Policy+Statement+on+Provider+Access&pid=92 
All careers-related enquiries from Parents and Carers can be directed to:


· Angela Hahn, Head of careers: ahahn@st-benedicts.suffolk.sch.uk 
Telephone: 01284 753512 ext. 2246 or 

· Sam Tatum, SLT Careers Lead: statum@st-benedicts.suffolk.sch.uk
Telephone: 01284 753512



	Links with other policies


The Careers Guidance Policy is linked to the following policies:

· Curriculum Policy

· Provider Access Policy

· Safeguarding Policy

· Equality and Diversity Policy

· SEN/ Learning Support Policy

· Able, Gifted and Talented Policy

· Data Protection Policy

· CPD Policy

· School Improvement Plan (SIP)

	Careers Guidance Policy Review


	This policy is reviewed bi-annually by: SLT/Careers Lead/Careers Link Governor
Next review: September 2027

	


	APPENDIX 1 | Definitions of terms used in this policy


The following definitions are intended to provide additional insight into the terminology used in this policy. These definitions may be subject to amendment over time.
Government Definition
 “Careers guidance refers to services and activities, intended to assist individuals of any age and at any point throughout their lives, to make education, training and occupational choices and to manage their careers. The activities may take place on an individual or group basis and may be face-to-face or at a distance (including help lines and web-based services). They include careers information provision, assessment and self-assessment tools, counselling interviews, careers education programmes, taster programmes, work search programmes and transition services.”  
(Department for Education. Statutory Guidance: The duty to secure independent and impartial careers guidance for young people in schools:  March 2013)
Careers Education - planned progressive provision by learning providers for all young people that enables them to learn about careers, learning and work so that they can manage their development, make life choices and decisions that will benefit their own personal and economic wellbeing.

CEIAG – refers to Careers Education, Information, Advice and Guidance (see IAG below)

Employer Engagement - a range of activities involving employers, both in and out of a school setting, which enable students to develop skills for employability and understand more about the world of work or a particular sector.  This could include work experience, workplace visits, employer visits, mentoring, enterprise days.
Impartial is defined as showing no bias or favouritism towards a particular education or work option or particular provider.
Independent is defined as external to the school. External sources of careers guidance and inspiration could include employer visits, mentoring, website, telephone and helpline access. Taken together, these external sources could include information on the range of education and training options, including apprenticeships. 

Information, Advice and Guidance (IAG)

IAG can be delivered by a number of people in and out of the school/college environment – for example: careers co-ordinators, tutors, teachers, mentors, external visitors or agencies and employers. Some of these people may be trained in career guidance, whilst others may be giving information and advice that may or may not be up to date or impartial. 

Personal Career Guidance – delivered by a specialist and qualified careers guidance and development practitioner who assists young people to make educational, training and occupational choices and manage their careers. This would usually be in a 1:1 meeting but may take place in small groups.

Work Related Learning – a series of opportunities and experiences for learners to develop knowledge and understanding of work and enterprise, to develop skills for enterprise and employability and to learn through direct experiences of work and enterprise. 

	APPENDIX  2 | Learners’ Entitlement


As a learner at St Benedict’s Catholic School, you are entitled to the following from our Careers Programme: 
Ongoing support to:

· Understand yourself, your interests, likes and dislikes, what you are good at and how this affects the choices you make 

· Find out about different courses, what qualifications you might need and what opportunities there might be 
· Develop the skills you may need for working life, known as Employability Skills
· Make realistic, but ambitious, choices about courses and jobs 

· Develop a plan of action for the future 

· Understand the different routes after Year 11 including training, further and higher education and jobs 
· Have the opportunity to experience both academic and vocational courses and training for post-16 options
· Be able to make effective applications for jobs, training, further and higher education 

· Improve your confidence 

· Help you to develop and build networks

You will receive:

· Careers lessons, activities or opportunities 

· Guided tutor time 

· Access to the career information resources via a range of media 

· Guidance interviews – from a trained specialist if your needs can’t be met by staff in school.

· A range of experiences of work and opportunities to meet employer inside and outside of the classroom 

· Other subject lessons linked to Careers, Employability and Enterprise.
You can expect to be:

· Treated equally with others 

· Given careers information and advice that is up to date and impartial 

· Treated with respect by visitors to the school who are part of the Careers, Employability and Enterprise programme 

· Given extra help if you have additional / special needs 

	APPENDIX 3 | Provider Access Policy


Our current Provider Access Policy Statement is published on our school web page:
St Benedict's Catholic School - Policy Statement on Provider Access
The Provider Access Policy Statement will next be reviewed in September 2026.[image: image2.png]
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